How to claim PDUSs for participating in Professional
Development Seminars, attending Chapter Events and
Volunteering Activities?

The PMI recommends that you claim PDUs by going online and using the R O
Reporting tool. You may also claim PDUs by completing the CCR Activity Reagor
This section explains how to claim PDUs for PMIWA Chapter Events using the PMI
online PDU Reporting tool.
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PMI Certification minimurn of 60 POUs during each certification cycle. To submit or review your claimis) please log in.
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Registered Education of the Web page.

Provider Harne

Before submitting claims it is important that PMPs understand the Continuing Certification Reguirement
guidelines, Review these guidelines regularly to stay informed on PMP certification renewal.

PMI ID Number+ |123456 What is my PMI Murnber?
PMP Cert Number** |12345 What is iy PMP Certification Murnber?
Password I**** Enter the first four characters of your lastname /

surname. Do not include an apostrophe ('),

[l PHMI Transcript

" pPMI PDU Self Report Form
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*The PMI identification number. This individual identification number is assigned to record a PMP's
information with PMI. The PMI identification number is required when a PMP reports PDU activity,
Individuals who do not know their PMI identification number should contact PMI Customer Service (+1
610- 356-4600 ar pmihq@pri.org) and have their PMP number (see belaw) available, PMPs who are alsa
a PMI rembers have been given their PMI identification number as their membership number.

*#**The PMP number. This uniqgue nurmber is located on each individual's PMP certificate. It is listed as
the "Certification Mumber" and is used to identify individual certifications.

STEP 1: Click hereto go to the PDU Online logon screen. The above figure shows the
logon screen. You will need your PMI Id Number and also your PMP Cert Number. The
Password is the first four characters of your last (e.g. MURP if yomala&t is

MURPHY). Click on “PMI RDU Self Report Form” button to enter PDUs or on “PMI
Transcript” button to view your PDUs. Click on the LOGON Button.
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STEP 2: The next screen that you should see is the screen where you choose the PDU
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wielcome to the online Professional Developrnent Unit (PDU) reparting forrn. This farm can be
used to submit programs for compliance with PMI's Continuing Certification Reguirements
program, Mote; If yvou were brought directly to this page without logging in, yvou did not sign out
after your last visit, Tou can either report another claim at this time or switch to your online
transcript by clicking the link to the left of this page.

PMI Number: 304347

What activity do you wish to claim?
(For information on the PDU categories please click here)

|Categ0rv 3: Registered Education Provider program/PMI Component Event ;I

Continue |
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Activity. It is shown above. To claim PDUs for attending PMI WA Chapter events
choose Category 3 from the drop down list — then press the CONTINUE button.

Option 2:

Locate the course you completed using the name search option below. Start a search by
entering the name of your R.E.P. provider/PMI component and click "Find Provider", MOTE:
B.E.L.5 have the ability to prevent their course information from appearing in these search
results o maintzin thelir client confidentizlity. Participation in these “hidden” courses must be
reported wsing the course number method in Option I.

| Find Provider I Clearl

This is a keyword search. Try using the most unique ward in your provider's narme if you are
unable to locate thern initially. For example: To locate yvour PMI Chapter's narme try searching
only for "chapter”. This will retrieve all narmes including "Chapter” from which you will be able
to select the correct one. The same method can be used to easily find a PMI Specific Interest
Group (SIG), search using only "sig".
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Option 3:
Search by the RL.E.P. Mumber/PMI Component 1D Mumber to directly go to the page containing
the list of programs offered by that provider.

MOTE: B.E.F.5 have the ability to prevent thelr course information from appearing in these
search Fesults fo maintain theiy client confidentiality. Participation in these "hidden™ courses
rust be reported wsing the course number method in Option I.

Enter the exact 4 digit Provider ID to da your search.
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STEP 3 The next screen is for entering the PMIWA Chapter Id Number. There are
three options on this screen — scroll down to the bottom of the screen to Option 3. In
Option 3 enter C274 in the text box — this is the PMIWA Chapter Id Number. Press the
large grey button labell€tzet Programs for this Provider”.

STEP 4 All PMI Events are listed here. Click on the event that you are interested for
claiming PDUs.



STEP 5Complete the PDU Activity Report for the event. You must enter the Start Date
and Completion Date. The PDUs Earned are 1 PDU per 1 Hour of Education. You must
click the bottom beside “I Agree”. You must then press the “Preview” button. Please
remember to press the Preview button — otherwise your data will be lost.

Wish you luck in your professional development career.

Dr Eben ‘Kunle Sholarin, PMP
Director of Education



