
How to claim PDUs for participating in Professional 
Development Seminars, attending Chapter Events and 
Volunteering Activities? 
 
The PMI recommends that you claim PDUs by going online and using the PDU Online 
Reporting tool.  You may also claim PDUs by completing the CCR Activity Reporting.  
This section explains how to claim PDUs for PMIWA Chapter Events using the PMIs 
online PDU Reporting tool. 
 

 
 
STEP 1 :  Click here to go to the PDU Online logon screen.  The above figure shows the 
logon screen.  You will need your PMI Id Number and also your PMP Cert Number.  The 
Password is the first four characters of your last (e.g. MURP if your lastname is 
MURPHY).  Click on “PMI RDU Self Report Form” button to enter PDUs or on “PMI 
Transcript” button to view your PDUs.   Click on the LOGON Button. 
 
 
 
 



 
 
STEP 2:  The next screen that you should see is the screen where you choose the PDU 
Activity. It is shown above.  To claim PDUs for attending PMI WA Chapter events 
choose Category 3 from the drop down list – then press the CONTINUE button. 

 



 
STEP 3.  The next screen is for entering the PMIWA Chapter Id Number.  There are 
three options on this screen – scroll down to the bottom of the screen to Option 3.  In 
Option 3 enter C274 in the text box – this is the PMIWA Chapter Id Number.  Press the 
large grey button labelled “Get Programs for this Provider”. 
 
 
 

 
 
STEP 4:  All PMI Events are listed here.  Click on the event that you are interested for 
claiming PDUs. 
 
 
 



 
 
STEP 5 Complete the PDU Activity Report for the event.  You must enter the Start Date 
and Completion Date.  The PDUs Earned are 1 PDU per 1 Hour of Education.  You must 
click the bottom beside “I Agree”.  You must then press the “Preview” button.  Please 
remember to press the Preview button – otherwise your data will be lost. 
 
Wish you luck in your professional development career. 
 
Dr Eben ‘Kunle Sholarin, PMP 
Director of Education 


